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Legislation / local law 
requirements 

Section 5.60A&B of the Local Government Act 1995.   

Relevant delegations Nil.   

Related policies, procedures 
and supporting documentation 

Local Government Operational Guidelines – Council Forums. 

 

PRELIMINARY 

INTRODUCTION 

Under Section 5.8 of the Local Government Act 1995, the Council may establish Committees to assist the 

Council and to exercise the powers and discharge the duties of the Council that can be delegated to a 

Committee. Committees report to the Council and can be established for a particular purpose, with a 

completion date, or can be ongoing.  

Advisory groups are a collection of people that meet to assist the City in making recommendations or 

forming views for the Administration to progress or to be recommended to Council. Advisory groups will not 

be delegated decision making ability, or to exercise the powers or discharge the duties of the Council. 

PURPOSE 

The purpose of this policy is to establish strategic direction and principles guiding the establishment and 

operation of advisory groups within the City.  

OBJECTIVE 

To provide guidance for the establishment and operation of the City’s Advisory Groups. 

SCOPE 

This policy applies to all advisory groups established within the City, including those formed in collaboration 

with external stakeholders.   
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POLICY PROVISIONS 

 

DEFINITIONS 

Advisory Group means and includes any group established by a resolution of Council pursuant to this 

policy. 

Conflict of Interest means financial, proximity or impartiality interest.  

Financial Interest has the same meaning as given by Section 5.60A of the Local Government Act 1995. 

Proximity Interest has the same meaning as given by Section 5.60B of the Local Government Act 1995. 

Impartiality Interest means an interest that could, or could reasonably be perceived to, adversely affect 

the impartiality of the person having interest arising from kinship, friendship or membership of an 

association. 

POLICY 

1. Establishment 

1.1 The Council may resolve to establish an Advisory Group to: 

(a) facilitate Council Member, stakeholder and/or community input and involvement 

opportunities; 

(b) provide advice; and 

(c) support to the City, in regard to strategic, special interest and/or operational activities. 

1.2 Advisory Groups established pursuant to this Policy are not, and are not intended to be, 

Committees established under Section 5.8 of the Local Government Act 1995. 

1.3 Advisory Groups will operate in accordance with the Terms of Reference approved by 

Council which provide: 

a) A clear statement of objective and the scope of activity to be undertaken; 

b) Membership/stakeholder representation. 

c) The operational and administrative framework by which activities are to occur.  

1.4 Council may resolve to terminate any advisory group at any time. 

2. Membership 

2.1 Membership, nomination processes and tenure of appointment for each advisory group is 

set out in the respective Terms of Reference 

2.2 Membership may include; Councillors, City of Vincent staff, representatives of agencies and 

stakeholder organisations, and members of the community. 
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2.3  The Advisory Group membership shall be appointed by Council and shall include a Chairperson 

appointed by the Council.  

3. Extent of Authority  

3.1 An Advisory Group has no decision making powers and does not have any authority to act 

on behalf of the City. In operation, the group cannot direct employees, call tenders, award 

contracts, expend monies, direct volunteers or do anything which is the responsibility of the 

City.  

3.2 Advisory Group members either collectively or individually are not authorised to speak on 

behalf of the City or provide comment to the media or other persons, in respect of any item 

under consideration, unless authorised by the Chief Executive Officer. 

4.  Review  

4.1 Each group is responsible for drafting its own Terms of Reference which will be reviewed 

every two (2) years, or sooner if required. 

4.2 Effectiveness of Advisory Groups will be reviewed against the objectives stated in the Terms 

of Reference, every two (2) years, or sooner if required. 

5. Code of Conduct 

5.1 Community Advisory Group members will be requested to act in accordance with the Code 

of Conduct for City of Vincent Employees and Contractors . 

6. Conflict of Interest 

6.1 All members must disclose any conflicts of interest, and extent of the conflict, in matters 

being considered at a meeting. 

6.2 The disclosing member must leave the room while the meeting discusses the matter. 

6.3 The meeting will determine if the member should:  

 (a) not participate in that discussion;  

(b) remain and participate in the discussion; or  

(c) remain and not participate in the discussion. 

6.4 The minutes or meeting notes must record the disclosure of interest, extent of the interest, 

and times the disclosing member left and returned to the meeting. 

7. Insurances 

7.1 The City will arrange all insurance to cover Advisory Group members whilst discharging their 

normal course of duty, including travel to and from the meeting. 

8. Council Decision 
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8.1 The City’s decision making obligations are guided by relevant legislative, strategic and 

operational requirements and therefore the views or proposals of an Advisory Group may not 

always prevail. 
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